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Interim Report Form



   FOR ALL GRANTS

NSO: 

Project Title: 

Person Responsible for Project: 

Start date of project: ..........  Expected end date of project: 


Current Status of Project: 

Date of Interim Report: 
 

Please provide brief information in each of the sections below. 
This information will be used to assess if Interim Funding (40%) will be made or if further information is required by the Regional Decision Committee. Please note that you may receive the 40% up to 4 weeks after you submit your Interim Report.
The lines provided are indicative only; please use the amount of space that is required. 

I.
What steps have been taken to implement the project thus far: 

II. 
Identify any planned steps which have not yet been taken, followed by reasons for the change or delay.

III.
Please identify areas where more progress had been achieved than anticipated. If possible, identify the reasons for the progress.

IV.
Are there any outcomes you can identify at this stage? 

V. 
Please include any additional comments that would help the Regional Decision Committee facilitate this decision.          

VI. 
Number of beneficiaries reached

Please indicate the number of direct and indirect beneficiaries who have already benefitted during the period up to this Interim Report.


Direct beneficiaries: ..........
Indirect beneficiaries: ..........

Of the total number of beneficiaries (direct and indirect), indicate how many are Scouts and how many are non-Scouts. 


Scout beneficiaries: ..........
Non-Scout beneficiaries: ..........
VII.
Report on expenses to date

Please summarize here the amounts already spent on the Activities and in Support Expenses using the budget as presented in the original application form as the point of reference. 
You can adjust the “Beneficiary Expenses to date” labels and add as many lines as you need to better suit your situation.

	Beneficiary Expenses to date

Expenses directly related to the activities of the project.

	Activity 1: 
	USD ........................... 

	Activity 2:
	USD ...........................

	Activity 3: 
	USD ...........................

	Sub-Total Beneficiary Expenses to date
	 

	Support Expenses to date

Expenses related to the operational costs of the project.

	Human Resources
	USD ...........................

	Educational Material
	USD ...........................

	Equipment (chairs, tables, construction material, etc) 
	USD ...........................

	Materials (office supplies, consumables)
	USD ...........................

	Transport, Accommodation, Food
	USD ...........................

	Administration & Others
	USD ...........................

	Sub-Total Support Expenses to date
	USD ........................... 

	
Total Expenditure to date
	USD ........................... 


VIII. Annexes

Please attach copies of photographs, videos, audio recordings, personal testimonials and other materials which can be used to explain and illustrate what has been achieved to date. 

Please return this form via email, fax or post to your World Scout Bureau Regional Office, marked for the attention of the MoP Regional Decision Committee.
Decision of MoP Regional Decision Committee:
_______________________

_____________________________________

Place and date
      


Chairperson, Regional Decision Committee
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